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Tent Approval Requirements 
 
 
Section 3102 Ohio Building Code provides general guidelines for membrane structures (tents). Chapter 24 
of International Fire Code and section 1301:7-7-24 Ohio Fire Code also provides some guidelines for the 
construction of tents and membrane structures.  

 
Code Requirements and References: 
Tents and membrane structures, for temporary or permanent use, having an area larger than 200 square 
feet and canopies (open without sidewalls or drops on 75% or more of the perimeter) larger than 400 square 
feet will require approvals from the building official.  
 
Exceptions are given for the following conditions (i.e., an application, approval, and inspection not required): 

1. Tents used exclusively for recreational camping purposes, 
2. Canopies open on all sides and meeting all the following criteria: 

a. Individual canopy having a maximum 700 square feet in size 
b. The aggregate area of multiple canopies not exceeding 700 square feet in area and placed 

side by side with a minimum clearance of 12 feet. 
c. A minimum clearance of 12 feet to all structures and other tents. 

 
Height and area limitations of tent structures: 

The height and area limitations for tent structures shall be evaluated in accordance with Table 503 and 
section 506 OBC based on the use group and construction type classifications as specified in chapter 3 
and section 3102.3 OBC. 

1. For tents with non-combustible (steel, etc.)  frames or poles (2B Construction type) used for: 
a. Assembly purposes (eating, congregating, display, or viewing under A-2/A-3/A-4 use groups): 

a single tent or a group of tents with aggregate areas of not more than 9,500 square feet can 
be applied under one application for approval. 

b. Mercantile uses (retail sales): a single tent or group of tents with aggregate area of not more 
than 12,500 sf can be applied for under one application for approval. 

 
2. For tents with combustible (wood, etc.) frames or poles (5B Construction type) used for  

a. Assembly purposes (eating, congregating, display, or viewing under A-2/A-3/A-4 use groups): 
a single tent or a group of tents with aggregate areas of not more than 6,000 square feet can 
be applied under one application for approval. 

b.  Mercantile uses (retail sales): a single tent or group of tents with aggregate area of not more 
than 9,000 sf can be applied for under one application for approval. 

 
A single tent or a group of tents under one permit shall be separated from another tent or group of tents, or 
other existing structures by a minimum distance of 20 feet.  Otherwise, the adjacent sides of the tent(s) shall 
have a minimum one-hour fire resistance rating tested and approved by acceptable standards in OBC.  
Please see section 3102 OBC for other requirements of various types of tent structure. 

 
 

City of Mansfield
Jodie Perry, Mayor
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Approval Procedures: 
 
Complete and submit an application for plan approval, submit applicable fees, and submit a minimum of three 
(3) sets of construction drawings showing the location and construction details of the tent structure(s) as 
follows:   
 

1. Site plan showing all property lines, all existing structures, utilities, locations of toilet rooms (permanent 
and temporary), locations of accessible parking and the route from the parking to the tent(s), proposed 
tent location and dimensions of such items. 

2. Floorplan showing the use of the tent and layout of areas, seating, aisles, egress/evacuation routes, 
etc. 

3. A letter signed by the Property Owner indicating: 
a. direct contact information for the Property Owner. 
b. approval of the tent to be placed on the property. 
c. acknowledgement of the method(s) in which the tent will be anchored (i.e. stakes driven through 

parking lot, etc.).   
d. acknowledgement of any evacuation plans or procedures required during occupancy of the tent. 
e. the length of time the tent will be installed and the approximate  date when the tent will be 

removed 
4. A statement from Tent Manufacturer showing design wind loads and required anchoring methods.  

a. Provide the minimum number of anchoring points and details and/or photos of the anchoring 
methods to be used.   

b. For tents not meeting the required Wind Speed of 90 mph for a 3-second gust in accordance 
with OBC 1609, provide an emergency evacuation and take down plan for the tent.  Include: 

i. What will prompt an evacuation 
ii. How will the occupants be notified 
iii. How will the tent be taken down and secured 

5. Submit certificate(s) for the membrane materials meeting the provisions of section 703.4 OBC or fire 
propagation performance criteria in NFPA 701 and the manufacturer’s test protocol. 

6. Electrical Information 
a. Electrical service source, ampacity, voltage, and phase configuration. 
b. Methods of grounding of tent structure, disconnecting means, and electrical circuits. 
c. Lighting and wiring methods 

i. For tents that are not provided with lighting, include the hours of operation of the tent.  
Occupancy of the tent may be limited to daylight hours only if lighting is not provided. 

7. Accessibility 
a. Parking Spaces 
b. Route from parking or site arrival points to the entrance(s) to the tent. 
c. Amenities- toilets, sales counters, parking signage, entrance signage, toilet room signage 

8. Cooking equipment 
a. If cooking is to be performed under the tent where grease vapors will be produced, then a 

kitchen exhaust hood and fire suppression system shall be provided for tents intended for 
interior lighting and cooking activities.  A separate approval is required for the exhaust hood and 
fire suppression system. 

 
A walk-in plan review appointment can be scheduled for tent approvals.  
 
Fees shall be charged by the base fee for the scope of work (building, electric) for new construction regardless 
of the size of the tent.   
 
The applicant shall be responsible to call for the required inspections when the tent is erected and prior to 
occupancy of the tent. 
 
A Certificate of Occupancy for Temporary Structures will be issued in accordance with OBC 111.1.6 after plan 
approval has been given and required inspections have been performed.   






