
CITY OF MANSFIELD 
JODIE A. PERRY, MAYOR 

30 N. DIAMOND STREET 
MANSFIELD, OHIO  44902 

419-755-9626 
www.mansfieldohio.gov 

_______________________________________________________________ 
Mayor’s Office Public Relations Internship 

Salary:  $15 hourly   Posting Date: 3/24/26               Deadline Date: 4/24/26 
Location:   30 N. Diamond Street 
  Mansfield, Ohio 44902 
Job Type: Internship – 20 hours per week  
  June 1 through August 1, 2026 (projected) 
Department: Mayor 
 

 
The City of Mansfield is excited to offer an internship with the mayor’s office.  This position is twenty hours 
weekly and is a paid opportunity for someone interested in learning about and contributing to our city 
government.  This position will experience the day-to-day operations of the mayor’s office and 
administration.  The intern will be privy to confidential and privileged information and must maintain a 
high level of confidentiality.  The City of Mansfield is dedicated to public service and our residents.  Join 
us today as we shape the future of Mansfield. 
 
Essential Duties and Job Functions: 
Intern responsibilities include, but are not limited to: 

➢ Attending various meetings and events internally and externally 
➢ Coordinating special events 
➢ Working on special projects 
➢ Tasks as assigned by the office administration 
➢ Customer service 
➢ Communication assistance, including social media, press releases, and public events 
➢ Assist with updating Mansfield’s online presence 
➢ Assist with launching a podcast talking about what is happening in and around the city 
➢ Continue support for the work of the community brand 

 
Minimum Qualifications:   

➢ Undergraduate or graduate student 
➢ Commitment to public and customer service 
➢ Entrepreneurial spirit 
➢ Ability to work in a fast-paced environment 
➢ Dedication to maintaining high ethical standards 
➢ Professionalism, confidentiality, and organizational skills 
➢ Strong communication skills; possess excellent speaking, listening, and writing skills 
➢ Ability to perform duties with tact, discretion, and confidentiality 
➢ Problem-solving skills and decision-making abilities 
➢ Ability to relate to and work effectively with people of diverse racial, ethnic, gender, religious, and 

socioeconomic backgrounds 



Application Requirements: 
➢ Resume 
➢ Cover letter that responds to the following questions: 

1. Why do you want to participate in the mayor’s office internship? 
2. What skills or qualities do you bring to this position? 

➢ Two letters of recommendation completed by individuals who can speak to the applicant's  
academic or work/volunteer experience.  Recommendations from friends or family members 
will not be accepted.   

 
Ideal for students seeking real-world experience in public relations, local government, and public 
administration. 

 
APPLICATIONS FOR THIS POSITION WILL BE ACCEPTED ON-LINE, EMAIL, OR IN THE HUMAN RESOURCES 
OFFICE.  WE ARE AN EQUAL OPPORTUNITY EMPLOYER. WE DO NOT DISCRIMINATE BASED ON RACE, 
RELIGION, COLOR, SEX, AGE, NATIONAL ORIGIN OR DISABILITY.    

 

 

 

 


